CLUB DEVELOPMENT COORDINATOR - Person Specification

	Factor
	Essential
	Desirable

	Qualifications and Attainments
	 UKCC Hockey Level 1 coaching award or able to provide appropriate APEL
 Driving Licence 
 Use of a car at all times
	 HND in a sports related field
 Have UKCC Level 2 or be working towards UKCC Level 2

	Work and Other Experiences (in an employed or voluntary capacity)
	 Working knowledge of sport and sports development
 Proven experience of developing relationships / partnerships

 Experience of monitoring and evaluating projects
	 Understanding of the role of sport in tackling antisocial behaviour
 Understanding of club development
 Experience of working with hard to reach groups

 Experience of working in a Local Authority or Governing Body Sport Development Team

	Skills
	 Able to work to a budget

 The ability to recruit volunteers to support and deliver 
 Competent to an intermediate level using all basic Microsoft applications including Word, Outlook, Excel, and PowerPoint.

 Excellent problem solving skills, using novel ideas
 Can negotiate with partners to secure delivery opportunities, secure facilities.
	 Previous experience in an environment that required budget management and delivery to a deadline.


	Disposition and Personal Qualities
	 Ability to mix with people from various backgrounds
 Able to plan ahead and manage time. 
 Ability to develop relationships with a variety of partners both volunteers and paid.
	 A range of skills necessary to work with disadvantaged groups and children who display difficult behaviour.

	Special Aptitudes
	 The ability to undertake flexible working hours, including frequent / regular weekend and evening work

 Patience and understanding 
	· A well balanced range of interests
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