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CANDIDATE REGISTRATION FORM

Application for level
(Please provide course date/venue applied for)

	UKCC Level 1
	UKCC Level 2
	UKCC Level 3

	
	
	


	SURNAME:
	
	
	FIRST NAMES:
	

	DATE OF BIRTH:
	/     /
	
	SEX:
	MALE / FEMALE

	TITLE:
	
	
	NATIONALITY:
	

	ADDRESS: (PERMANENT)
	
	
	OLD ADDRESS:
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	POSTCODE:
	
	
	POSTCODE
	

	TEL NO:
	    (H)
	
	TEL NO:
	(W)

	EMAIL:
	
	
	
	


Scottish Qualifications Authority SCN (Scottish Candidate Number) is 9 digits and these have been allocated to individuals since 1979.  Please contact SQA qualifications if you cannot find it via customer@sqa.org.uk or 0845 279 1000.

.

	
	
	
	
	
	
	
	
	


Name the most recent training provider of your SQA qualifications (Secondary School, College, University, S/NGB, Employer, None)


For Official Use Only

	Date Received
	Date Candidate Filed
	Dates Units Filed
	Date Green

	
	
	
	

	
	
	
	


COURSE PROCESSES AND INDUCTION
(Please tick to confirm you have read each statement below)

Equal Opportunities 

(   
Data Protection (  

(
Assessment Processes

(
Appeals Process

(
Grievance Procedures

(
Plagiarism 


(
‘I confirm that I have read and understood my personal responsibilities in respect of the policies below as detailed within the

Course Processes. These policies and the support available from the Centre (SRU) were also explained during my induction’.
I give permission for my personal details to be forwarded by the Centre (SRU) to SQA for registration and data entry purposes.
I also confirm that the evidence which will be submitted by me is wholly my own work.

CANDIDATE SIGNATURE:





DATE:

ASSESSMENT PROCESSES
During the course you will be asked to undertake a variety of tasks which will allow your Assessors to collect the required evidence of your competence regarding the course content.

The collection of appropriate evidence will take a number of forms however you will always be made aware of an impending assessment prior to the undertaking of any task.
In general the forms of assessment collection are as follows;

Candidate written evidence - This will be in the form of a written piece of work which you would be asked to prepare eg; written questions.

Workplace product – This would include materials prepared by you from within the coaching environment eg; session plans, risk assessments etc,

Candidate performance evidence - This will be in the form of an Assessor watching you during eg; a coaching session and assessing what was performed by you.

Oral evidence - This will be when an assessor writes down your verbal answers to a given question(s)

PORTFOLIO DEVELOPMENT
Evidence which is collected by you and on your behalf will be developed into your own personal portfolio. This portfolio will be referenced regularly by your assessor, internal verifier and on occasion by the External Verifier of the SQA to ensure that course standards have been met.
INTERNAL VERIFICATION

The Internal Verifier will monitor the assessment process and will counter check evidence collected from you by the assessment staff.
REASSESSMENT AND ACTION PLANNING

Should your Assessor feel that you have not achieved an assessment outcome during your course of study an agreed action plan will be developed between the candidate and the Assessor to allow for a reassessment opportunity to take place. This action plan will include agreement on practices which need to be improved upon and the development of knowledge and skills which will assist in the reassessment.

If the reassessment opportunity again results in the candidate being unable to show current competence against the reassessed criteria that candidate will be deemed to have failed and will be withdrawn from the course.

Should the candidate wish to be reconsidered for a future programme they will have to go through the formal registration and induction process again at a later date and will be guided by delivery staff as to learning opportunities which will assist in their personal development prior to re-registration.
CERTIFICATION

At a time when the course staff have gathered the evidence needed to accredit you with this qualification, SQA will be notified of the result of your study and you will be certified accordingly and in due course.

DATA PROTECTION

Personal details will need to be gathered from candidates to allow for registration and certification for your award with the Scottish Qualification Authority. This data transfer will at no time encroach on your civil rights as detailed in the Data Protection Act (1998).
Candidates must also note that certificates will be sent directly to the appropriate SQA Approved Delivery Centre for UKCC awards at which time they will be opened to allow for administration and quality assurance of the certificates prior to dispatch to you.
Please note that during this period, any other SQA qualifications which you may be certificated whilst undertaking your UKCC courses will also be sent to this centre address. Should this happen eg with Secondary School results, the administrator at the centre will make every effort to inform you of the certificate arrival and arrange with you how best to have them re-directed or collected.

HEALTH AND SAFETY

All candidates will be required to become familiar with and uphold the Health and Safety Policy requirements as adopted by the facilities in which you will coach.

Health and Safety issues in general involve the adoption of common sense by all persons within the facility and it is therefore expected that you will embrace and uphold common sense in relation to the safety of yourself and others.

PLAGIARISM ‘the intentional or unwitting presentation of another's ideas as one's own’

It is expected that any work which is forwarded by you, the candidate, for assessment purposes has been undertaken and completed by you alone. The ownership of thoughts and ideas must be acknowledged by you should you wish to borrow information useful within one's own assessment materials.

OTHER HOCKEY INFORMATION:
CURRENT CLUB AFFILIATION (IF ANY):









COACHING QUALIFICATIONS:

	LEADER
	
	DATE COMPLETED
	

	LEVEL 1
	
	DATE COMPLETED
	

	LEVEL 2
	
	DATE COMPLETED
	

	LEVEL 3
	
	DATE COMPLETED
	


PLAYING CAREER

SCHOOL:

CLUB:

REPRESENTATIVE (DISTRICT/INTERNATIONAL)

OTHER RELEVANT QUALIFICATIONS/COURSES (e.g. Sportscoach UK Safeguarding and Protecting Children, First Aid Qualification, Umpire qualification etc.)

NUMBER OF YEARS COACHING



      Under 1 year

1-5 years

6-10 years


10 years plus

ARE YOU STILL ACTIVELY COACHING?


     Yes



 No

CURRENT COACHING ACTIVITIES

 
        
None

          
assisting in club

         Club Coach

        School Coach                     

District

          
Regional


National

WHO DO YOU COACH?

Age Groups:

                 





10 years & under

11-14 years



15-18 years




             19-34 years


35-50 years



51 years plus


Gender:

          
Male


             Female




Mixed

Specialist Groups

Beginners


 Intermediate



Elite




     People with physical disabilities


People with learning disabilities

Other (please specify)





Do you coach

          
Full Time



          Part Time

NUMBER OF HOURS CONTACT TIME WITH PERFORMERS PER WEEK



        Less than 4

4-6


7-10


More than 10

ARE YOU


Paid 

          
Volunteer

     Both

If you are both, what percentage of your coaching time per week is paid?


%

DO YOU HAVE COACHING INSURANCE COVER?

          Yes


No


If yes, is it with your Governing Body?

          

Yes


No

If no, please give details


PVG Scheme Membership
It may be necessary for you to complete a PVG Scheme membership before working with Children and Vulnerable Adults with your employer therefore this should be completed through either The Scottish Hockey Union Limited, District, Hockey Club or Local Authority.

The Scottish Hockey Union Limited is registered with the Central Registered Body for Scotland and prior to appointment a PVG check and/or equivalent international check will be completed. This will require the prospective position holder to complete and submit a self-declaration form and a PVG Scheme application form, with the results returning to the Development Manager.

If you wish to discuss this then contact the Development Manager or the Coach Education Development Manager at the Scottish Hockey Union Offices.







